	
	MON
	TUES
	WED
	THURS
	FRI
	SAT
	SUN

	0:00
	
	
	
	
	
	
	

	0:30
	
	
	
	
	
	
	

	1:00
	
	
	
	
	
	
	

	1:30
	
	
	
	
	
	
	

	2:00
	
	
	
	
	
	
	

	2:30
	
	
	
	
	
	
	

	3:00
	
	
	
	
	
	
	

	3:30
	
	
	
	
	
	
	

	4:00
	
	
	
	
	
	
	

	4:30
	
	
	
	
	
	
	

	5:00
	
	
	
	
	
	
	

	5:30
	
	
	
	
	
	
	

	6:00
	
	
	
	
	
	
	

	6:30
	
	
	
	
	
	
	

	7:00
	
	
	
	
	
	
	

	7:30
	
	
	
	
	
	
	

	8:00
	
	
	
	
	
	
	

	8:30
	
	
	
	
	
	
	

	9:00
	
	
	
	
	
	
	

	9:30
	
	
	
	
	
	
	

	10:00
	
	
	
	
	
	
	

	10:30
	
	
	
	
	
	
	

	11:00
	
	
	
	
	
	
	

	11:30
	
	
	
	
	
	
	

	12:00
	
	
	
	
	
	
	

	12:30
	
	
	
	
	
	
	

	13:00
	
	
	
	
	
	
	

	13:30
	
	
	
	
	
	
	

	14:00
	
	
	
	
	
	
	

	14:30
	
	
	
	
	
	
	

	15:00
	
	
	
	
	
	
	

	15:30
	
	
	
	
	
	
	

	16:00
	
	
	
	
	
	
	

	16:30
	
	
	
	
	
	
	

	17:00
	
	
	
	
	
	
	

	17:30
	
	
	
	
	
	
	

	18:00
	
	
	
	
	
	
	

	18:30
	
	
	
	
	
	
	

	19:00
	
	
	
	
	
	
	

	19:30
	
	
	
	
	
	
	

	20:00
	
	
	
	
	
	
	

	20:30
	
	
	
	
	
	
	

	21:00
	
	
	
	
	
	
	

	21:30
	
	
	
	
	
	
	

	22:00
	
	
	
	
	
	
	

	22:30
	
	
	
	
	
	
	

	23:00
	
	
	
	
	
	
	

	23:30
	
	
	
	
	
	
	


	Q1. Important and Urgent. Necessity.


	Q2. Important but not Urgent. Extraordinary Results



	Q3. Urgent but not Important. Distraction.


	Q4. Neither Urgent nor Important. Waste. 




